
ADVERSARY CASE OPENING

When adding plaintiff(s) and defendant(s) to your case, the screens have been modified.  You no
longer select the role of the party.  The screens require you to enter all Plaintiffs first, then press
“End Plaintiff” before adding Defendants.  When finished adding all Defendants, press “End
Defendants”.

The statistical data screen has been modified to include a Secondary Nature(s) of Suit category. 
This will be useful for adversaries with multiple Natures of Suit listed in the Complaint.  Please
note: The Secondary Nature box WILL NOT appear until you have chosen your Primary Nature
of Suit first (See red box below).  You may choose as many Secondary Natures of Suit as needed
for your case by holding down the control key or shift key while clicking on each suit. 

Once you reach the “payment screen” you will now see a series of screens which have been
created to allow for Deferred or Exempt filing fees.  Please complete these screens according to
the criteria of your particular case.



CASE OPENING & CORPORATE PARENT OPTION

During  case opening you will notice that a couple of the screens have changed. When you are
entering the debtor’s address at the debtor information screen you will notice a new button 
(corporate parent) at the bottom of the screen. 

                                              
The corporate parent is mainly used for businesses.  You would click on this button to add a
corporate parent if you were opening a new case and the company is a subsidiary to a particular
corporation.  For example Wonder Bread is a subsidiary of Interstate Bakeries Corporation.  The
following screen shots will show you how to search for and add a corporate parent.

The other new screen during case opening is the Statistical Information Screen.  You will notice
there are  two columns.  Under type of debtor you should select the box which describes the business
debtor if applicable.  Please note:   Contact your software provider to obtain updated bankruptcy
software for statistical reporting required in version 3.0.



VIEWING WRITTEN OPINIONS AT NO CHARGE

Version 3.0 offers a new free reports option, Written Opinions. To access this new feature click
on the hyperlink for Reports.  Then choose the option: Written Opinions.  This report will list
only those opinions posted to cases after August 18, 2006.

You can search for a Written Opinion by case number, name or the filed date.

Once the report has run click on the hyperlink for the Document Number.

Click the “View Document” tab to display the Written Opinion at no charge.



CREDITOR MAINTENANCE AND CLAIMS ACTIONS

The creditor maintenance program in CM/ECF has been enhanced for efficiency and additional features.

Adding Creditors- Beginning with the Add Creditor screen that appears here, a full edit text box is now used to add
or edit creditor records rather than separate fields for each line.  More than one record can be added at one time just
by separating creditors with a blank line.  You can now copy and paste creditor information rather than retyping all
the data.

Note: Name may be 50 characters. Address may be
5 lines, 40 characters each.  City, state & zip must

all be on last line..

Editing Creditors and Common Creditors

The Edit Creditors option in the Creditor Maintenance process has also changed. You can now add a new creditor
under this menu selection. You can also add a Common Creditor (a frequently used creditor recorded in the court’s
database) to the case on this screen.

Note: The Add Common Creditor selection above will add one of the court’s Common Creditors to this case (this is
not where Common Creditors are established in the court’s database).

If a Common Creditor has been added to the creditor matrix list, the creditor type will appear as (cc) under Query
instead of (cr).

Remember: When searching for claims and querying for creditors, if you 
request one type of creditor, for instance (cr), the common creditor 
types(cc) will not appear. Only by searching with a null value will all 
creditors be listed.



Another new feature in the Edit Creditor section- the message, “A claim has been filed on behalf of this creditor”
will appear if this creditor has filed a claim. A link has been added to provide access to the Claims Register to view
the claim.

Claims Actions
There is now a link to the Claims Register on the Notice of Electronic Claim Filing.  Another hyperlink to File
Another Claim appears at the bottom of the Notice of Electronic Claim Filing screen for the user to continue the
process.  The hyperlink File another claim will not appear on Notices of Electronic Claim Filings sent to other
recipients.
 

Here’s an example of the new claims register.  Note that the heading is organized differently and you will note, that
the amended claim does not get a new claim nor another claim number. Amendments to claims get a new extension
number and appear in claim history. Amendments are noted next to “Amended by:”. If changed, amended dollar
amounts overwrite the original claim amount.
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